 Company Letter Head
Date 
Sabah Tourism Board 

51 Jalan Gaya

88000 Kota Kinabalu, Sabah

Attn:
MICE Committee
Dear Sir/ Madam,

SABAH BE HERE FOR YOU – MICE INCENTIVE (2020-2021)

(NAME OF EVENT) 

We are organizing event name to Kota Kinabalu, Sabah, Malaysia from date to date, with XXX participants. 

We were made to understand that Sabah Tourism Board (STB) is encouraging corporate, incentive, conferences and exhibition organizer to organize their events in Sabah, Malaysia by providing support under the provision of Sabah BE here for you – Mice Incentive (2020-2021). 
Kindly find attached the completed “Support Request Form”, list of participants and event programme/itinerary for your consideration.

We acknowledge that once the confirmation of support is received from STB, we are agreeable to the following terms -
1. Inclusion of STB logo in event’s backdrop

2. Sabah Destination video to be shown in one of the event functions 

    (i.e – Gala Dinner, Welcome Dinner or any event social gatherings)

3. Provision of event images in a USB, which STB could use for promotional purposes  

     (we are required to submit Images within 2 weeks after event completed)

4. Approval for STB to use the event as a case study (subject to relevance)

Thank you very much for your kind attention and cooperation. 

Kind regards, 

Name
Position
Company stamp
